
HOW TO HIRE AN ARCHITECT
Choosing the Right Path

Are you a Public School
 District or College? 

Do you have a working relationship 
with an architect OR could you get a 
recommendation from a contractor? 

Do you have a Board or 
Facilities Oversight Committee?  

Has the project been
deemed an emergency?

Are you happy with 
that relationship?

Does that group 
require a formal RFQ 

or RFP process?
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* This amount varies by state. Your architect can help you determine 
the correct amount based on your location.  

START HERE 

Not sure if you need a formal procurement process? Before spending hours on an RFQ or convincing 
your board you don’t need one, follow the decision path below—it’ll help you fast-track your architect hire 
or confirm if the long (but legally required) route is necessary!  

You DO NEED to go through a formal procurement 
process, such as a Request for Qualifications. 

You do NOT need to go through a formal procurement 
process. You can hire the architect you currently work 
with or the one of your preference. 


